Office of Healthy Schools

Bureau of Safe and Orderly Schools

Division of School Building

Process Standard #36 Monitoring Tool
School District__________________________Superintendent_______________________
School_________________________________Principal________________________

Teaching Staff (#)________ Support Staff (#)   _______Custodial Staff (#) 




Number of Students: ________



Signage


____a.  Are there signs instructing visitors to go to the   

                         office?


____b.  Are there directions to the office area?


____c.  Are there signs designating that weapons, tobacco   



 and drugs are prohibited on campus?



____d.  Are there signs indicating the school name?

  Traffic



____a.  Are proper street signs in place?



____b.  Is traffic through school property controlled?



____c.  Does a crossing guard control neighborhood      

                                     traffic?



____d.  Are approaches to the school marked with signs      




 designating a school zone?



____e.  Are bus and car entrances clearly designated?



____f.  Are street crossing areas marked on the pavement?



____g. Are there separations in parking areas for students, 




parents, visitors and employees? 



____h. Are there provisions for one-way traffic? 

Exterior



____a.  Is the roof in good condition?



____b.  Are there any rotting soffit or fascia boards?



____c.  Are any roof leaks reported?



____d.  Are there any cracks in the building denoting    


                                     foundation problems?



____e.   Are window and door glass missing, cracked or 

                                      broken?

Grounds



____a.  Are shrubs trimmed to allow for adequate visibility 

                                     of the school? 



____b.  Are the grounds free of trash and debris?



____c.   Is the grass mowed?



____d.  Are parking lots clean and swept?



____e.   Is handicapped parking easily accessible and 




 adequate with markings visible?

                        ____f.  Are covers of waste management dumpsters 

                                     closed?

                          ___g.  Is the campus fenced?


Asbestos Management


         _____a.  Does the school have an Asbestos Management   

                                    Plan?


       ______b.  Has the school complied with the AHERA three-                                                           

                                    year re-inspection?

                    _____ c.  Has the school sent parents, employee notification        


                        annually?
Utilities



____a.  Are utility cutoffs located for:

____(1)  Electricity

____(2)  Gas

____(3)  Water

____b.  Are utility cutoffs indicated on building blueprints   

             or drawings?

____c.  Are cutoffs secured and locked?

____d.  Are gas/LP fired heaters/boilers properly vented to  

              the outside?

____e.  Are boilers/hot water heaters tagged with current 

                                     license? 


Communications



____a.  Does the school have an unlisted telephone number?



____b.  Does the school have cell phones and two-way 

                                     radios?



____c.  Does the school have two-way intercoms between the 

 main office and teaching stations?

                        ____d.  Is public address system working?


Kitchen/Dining


___a.  Are there temperature charts on freezer doors?



___b.  Is food covered & stored on shelves or pallets in  

                                   freezers/coolers?



___c.  Are kitchen range, duct and hood free from grease or 

                                   dust build-up?



___d.  Is an automatic fire suppression system provided to


                       protect the cooking surface, hood and duct?



___e.  Is automatic fire suppression system inspected bi-

                                   annually and tagged? 



___f.   Is there at least one portable fire extinguisher with a 

                                   40B rating?



___g.  Are there floor drains at sink areas?



___h.  Are food and cleaning supplies stored separately?

                                   less than 24” from ceiling in non-sprinkled buildings,       

                                   less than 18” in sprinkled buildings? 



___ i.  Is the Health Department Certificate of Compliance 

                                   current & displayed?

                        ___ j. Has staff participated in fire safety training   

                                   annually?

                      ____k. Are evacuation maps posted in dining room?

                       ____l.  Are portable fire extinguishers available in dining 

                                   room?


Gymnasiums and Auditoriums



____a.  Are locations of exits announced over the public 




 address system before the start of any event?



____b. Are at least two exits provided and clearly marked 

                                    by illuminated signs?



____c.  Is a 2A-10BC fire extinguisher provided for each 




 3,000 square feet of floor space and placed in a  




 position no farther than 75 feet from any area?

                       ____d.  Are occupancy signs clearly posted?

Interior/Classrooms

                      ____a.  Do classrooms have doors that lock?


          ____b.  Are the door locks thumb-throw type?


          ____c.  Is the lock height easily accessible to students?

                      ____d.  Are classroom doors at least 36 inches wide?


          ____e.  Do classrooms have evacuation routes posted?


          ____f.  Do classrooms have a sprinkler system?

                        ___g.  Does each classroom have at least one operable window 

                                   for emergency rescue or ventilation?

                      ____h.  Is second means of egress unobstructed and 

                                    labeled?

                       ____i.  Are they equipped to function as classrooms (age 

                                   appropriate furniture, chalk boards, marker, 

                                   tack boards)?

                       ____j.  Air conditioned?

                       ____k. Does flooring contain asbestos?

                      ____ l.  Are any floor tiles missing?

                      ____m. Are floors mopped and free of dirt, debris, wax 

                                   build-up?
                      ____n.  Is the number of fire extinguishers adequate for the 

                                   building?

                     _ ___o.  Are extinguishers properly located and mounted?

                     _ ___p.  Do all extinguishers have a current inspection tag?

          ____q.  Is safety glass present where student traffic is heavy?


           ____r. Are all electrical outlets within six feet of a water 

                                   source equipped with a Ground Fault Interrupter (GFI) 
                                   switch? 
                     _____s.  Are there missing electrical cover plates?

                     _____t.  Are wall surfaces clean, free of scuff marks?

                     _____u. Are walls surfaces adequately painted?

                     _____v. Adequate and functioning drinking fountains?


Restrooms

                   ______a.   Do water closets, urinals, lavatories operate    
                                     properly?
                   ______b.   Are there exposed plumbing pipes, holes in plumbing chase?
                  _   ____c.   Are there sufficient numbers of restrooms, or  
                                     fixtures?
                   ______d.   Do the facilities accommodate handicap individuals?

                   ______e.    Are partitions in good working order?

                   ______f.    Does the area have proper ventilation?

                   ______g.   Is there evidence that area has been serviced on a 

                                     routine basis?


Heating/AC/Ventilation System



____a.  Are HVAC units inspected annually?



____b.  Are HVAC rooms clean and secure?



____c.  Are HVAC electrical panels secured?


____d.  Is wall-mounted power source (disconnect box) 

                                     locked?



____e.  Are shrubs trimmed to allow circulation around 

                                     compressors?

                        ____f.  Are return air, supply grilles clean and         

                                     unobstructed?

Mechanical/Electrical/Custodial/Storage Areas



____a.  Is storage orderly and not within two feet of 

                                     ceiling?



____b.  Is storage separated from heaters and heat-

                                     producing devices?



____c.  Is there ventilation in the storage area?



____d.  Are lawnmowers and gasoline for mowers properly 

                                     stored?



____e.   Is flammable liquid stored in safety cans in   




  approved storage rooms   or cabinets?



____f.   Are custodial/storage areas kept locked?



____g.  Are all areas kept locked and do they have adequate  

                                     lighting provided?

                        ____h.  Are electrical panels secured (blank spacers 

                                     missing)?

                         ____i.   Are electrical panels labeled properly?

  
Ingress/Egress Doors (minimum width of 36 inches)


____a.  Do ingress/egress doors have functional panic 



 hardware and open outward?


____b.  Does the school control ingress points around the 

                         campus?


____c.  Are any ingress/egress doors chained and/or         

  padlocked?

____d.  Are there at least two means of egress available 

                         from every floor?


____e.  Are ramps provided for the physically 

                         handicapped?
           ____f.   Do main entry doors contain see-through safety 

                        glass?

          ____g.   Are exits free of obstruction?

            Clinic or Nurse Station



____a. Are first-aid supplies available?



____b. Is a Physicians Desk Reference available?



____c. What is the procedure for administering medication?

Shops/Vocational Areas



___a. Are equipment/tools protected with covers/guards, i.e. 

                                  blades, fan belts, etc.?



___b. Are gloves and safety glasses in use?



___c. Are power exhaust vents through wall or roof 

                                  present?



___d. Are aisles/storage bins kept neatly and uncluttered?

Stairs



____a.  Do stairs have handrails?



____b.  Are stairs a minimum of six feet wide and leading 

                                     directly to a major exit on the ground floor?



____c.  Are stair treads in good condition?



____d. Is there a plan for handicapped egress from second 

                                    floor?


____e. Are stairs of wood construction?

Walkways



____a.  Are sidewalks in good repair?



____b.  Are sidewalks compliant with America with 

                                     Disabilities Act (ADA)?



____c.  Are additional sidewalks needed?



____d.  Are there designated pathways?



____e.  Are sidewalks 4 - 6 feet wide?

                        ____f.  Are steps in good repair?

                        ____g.  Are handrails provided?
Life Safety


          ____a.  Does the school have an operational fire alarm, 

                                   burglar alarm, and emergency lighting system?
Lighting



____a.  Is interior lighting adequate?



____b.  Is exterior and outdoor lighting adequate?



____c.  Are exit signs located at each exit?



____d.  Are exit signs lighted and with battery backup?



____e.  Are all accessible outdoor lenses protected by  

                                     unbreakable/vandal-proof material?        



____f.   Are repairs and replacements of inoperable lamps 

                                     made immediately?



____g.  Are auditoriums and gymnasiums provided with 

                                     emergency lighting?

Playgrounds



____a.   Are all playgrounds fenced?



____b.   Is the playground surface shock absorbent?



____c.   Is playground equipment properly installed, 

                                     adequately spaced and free of sharp edges?



____d.   Does the playground comply with the Handbook 

                                      for Public Playground Safety published by the U.S. 

                                      Consumer Product Safety Commission?


____e.   Is all outdoor seating, i.e., bleachers, inspected 

                                     annually?

Mississippi Department of Education: 

Staff Monitor_____________________ Monitoring Office ____________________ Date_____________________________ Phone Number_______________________
