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GRANT INSTRUCTIONS AND APPLICATION

Mississippi Department of Education

Office of Healthy Schools

July 2007
APPLICATION INSTRUCTIONS

The original and five copies must be received at the

Mississippi Department of Education by:

3:00 p.m. on or before September 7, 2007 

MISSISSIPPI DEPARTMENT OF EDUCATION

OFFICE OF HEALTHY SCHOOLS

“Health is Academic” ***** (Five Stars) Foods Grant
Funding for this project is provided by The Bower Foundation

This packet includes:

· Section I:
General Information

· Section II:
Additional Information

· Section III:
Application Procedures

· Section IV:
Application Instructions and Format

· Application Checklist

· Appendices

· Grant Application

Questions:
Questions regarding the 2007-2008 “Health is Academic” ***** (Five Star) Foods Grants may be directed to Shane McNeill, Director, Coordinated School Health, Office of Healthy Schools, at 601-359-1737, by August 31,2007.
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GRANT APPLICATION

MISSISSIPPI DEPARTMENT OF EDUCATION

OFFICE OF HEALTHY SCHOOLS

“HEALTH IS ACADEMIC” ***** (FIVE STAR) FOODS GRANTS

I.
GENERAL INFORMATION


Introduction


The MS Department of Education’s (MDE) Office of Healthy Schools has launched the “Health is Academic” initiative to promote health and wellness in Mississippi’s public schools.  Our goal is to support and promote nutrition and increased physical activity that impact student achievement.  In order to achieve this goal, school districts must develop, sustain and expand on positive changes in the school nutrition and physical activity environments in order to offer and promote healthy choices for students.  Schools have been identified as a key setting to address child health problems by providing many opportunities to engage children in healthy eating and physical activity and by reinforcing healthy diet and physical activity messages.  Therefore, MDE is soliciting competitive applications 
from Mississippi schools to receive a “Health is Academic” ***** (Five Star) Foods Grant to purchase a Sectionizer and Slicer (and/or other equipment to fulfill goal of grant).  The overall goal of this grant is to increase consumption of fruits and vegetables by preparing attractive service lines focusing on healthful choices and improving child nutrition images.

On-Line Instructions and Application

To download these instructions and the application for the “Health is Academic” 
***** (Five Star) Foods Grant, please go to www.mde.k12.ms.us/Grants.htm or 
www.mde.k12.ms.us/healthyschools/. 


Grant Purpose

The purpose of this grant is to enable schools to accomplish the following 
objectives:


1.
To purchase the following equipment to improve fruit and vegetable 


preparation and presentation:


a.
Sectionizer (Sunkist Sectionizer 4 wedge and apple corer/wedger 



or like equipment)



b.
Slicer (Edlund Slicer 350 Model with 3/16” and 3/8” blade 




assemblies or like equipment)


c.
Other equipment as needed to fulfill goal of grant


2.
To participate in training provided by Chef Cyndie Story and the MS 


Cooperative Extension Service


3.
To implement at least one sustainable intervention

Schools are an ideal setting to provide children access to healthy foods and to 
establish and reinforce healthy eating behaviors.  Well-balanced school food 
programs play an important role in providing children with the nourishment they 
need to be healthy, productive students.  Poor eating habits are often established 
in childhood.  There are many opportunities in the school setting to engage 
children in healthy eating and to reinforce healthy diet messages.  Promoting 
healthy eating and creating an environment that supports healthy behaviors is 
essential to reducing the epidemic of obesity and its widespread complications.


In order to prepare attractive service lines and to increase consumption of fruits and vegetables, Grantees will purchase the equipment identified above to prepare appealing, healthful products.  The equipment will provide foodservice staff with the tools to prepare, serve and market healthy products and to motivate students to select healthful choices.

Food Service Directors will receive training from Chef Cyndie Story, a nationally known certified chef and registered dietician, on valuable information on why we should increase fresh fruits and vegetables in our diets.  The training will focus on purchasing, storing and handling of fruits and vegetables, as well as how to market and properly slice, dice and serve fresh produce to students.  New recipe ideas, which have been taste tested by students, will be introduced to participants.   Additionally, cafeteria workers will receive onsite training from the MS Cooperative Extension Service on during the period of November 2007 to February 2008.
Grantees must implement at least one sustainable intervention to address the rapidly rising rates of childhood obesity in Mississippi by positively changing their school nutrition environment.  Grantees must select at least one sustainable intervention to bring about a change in its school environment by implementing a Policy/Environment Change rather than an Event.    Examples of Events and Policy/Environment Changes can be found in Appendix A.  Grantees may choose one or more of the suggested interventions (Appendix B) or implement any sustainable intervention, as long as the intervention can demonstrate sustainable results for students and meet the Policy/Environmental Changes criteria. The intervention will be implemented after receiving approval from MDE.


Eligible Applicants

All Mississippi public schools (K-12) are eligible to apply for the “Health is 
Academic” 
***** (Five Star) Foods Grants.  Applications 
must be submitted 
by the school district on behalf of the school site.  More than 
one school in each 
school district may apply.


Funding

The grant award will be $3,000, based upon completion of the benchmarks 
identified in Section II.  Contingent upon receipt of quality applications from 
schools, it is MDE’s intent
to award up to 100 grants to school districts.  

Training

Food Service Directors will receive training in October 2007 from Chef Cyndie Story, a nationally known certified chef and registered dietician, on valuable information on why we should increase fresh fruits and vegetables in our diets. The training will focus on purchasing, storing and handling of fruits and vegetables, as well as how to market and properly slice, dice and serve fresh produce to students.  Additionally, cafeteria workers will receive onsite training from the MS Cooperative Extension Service during the period of November 2007 to February 2008.

Grant Period



The grant period will be October 1, 2007 to June 30, 2008.

II.
ADDITIONAL INFORMATION


Criteria for Evaluation of Applications 


Responsive applications submitted by the specified time and containing the three parts described in Application Instructions and Format shall be evaluated by an Evaluation Committee selected by MDE.  The specific criteria that will be used in evaluating the merits of the applications are listed below.  The criteria are weighted to yield a total of 100 points.  The evaluation committee will recommend the applications to be forwarded to the MDE’s Office of Healthy Schools, to the Deputy State Superintendent and to the State Superintendent for approval.

  
Grants will be negotiated with the applicants that have the highest points, whose applications are most advantageous to children, and/or comprehensive and responsive as determined by the evaluation committee.

The MDE reserves the right to reject any and all of the applications, to negotiate with the best offerers to address issues other than those described in the application, or to make any award if the evaluation committee determines that this is in the best interest of the MDE.

The evaluation committee will review the applications and score each application according to the criteria listed below:

· School Readiness





75 points

· School Profile





25 points

100 points total


Grant Awards


Upon completion of the evaluation process and approval by MDE, the districts 
will be notified of the status of their application.  The grant document will be 
prepared and forwarded to the districts for signature.



Use of Funds

Funds may only be used to purchase food service equipment identified above 
and to implement nutrition based
interventions.  Funds must be spent in 
accordance with local school district policy and procedures.  All payments 
will be 
submitted electronically from MDE through the School Payment System (SPS).  
Grantees are encouraged to contact their school district Business Manager for 
further guidance.


Funds made available under this program shall be used to supplement, and not 
supplant, other Federal, State and local funds expended to carry out the grant 
activities.


Grant Benchmarks and Payment Schedule


Each applicant receiving a grant must agree and successfully meet two
benchmarks in order to receive payments.  The benchmarks and payment 
schedule are as follows:


DUE DATE


BENCHMARKS



PAYMENT


November 15, 2007

Purchase Equipment


$2,000





Identify Intervention






Submit Progress Report


June 2, 2008


Submit Final Report



$1,000






Submit Success Story Form


Reporting Requirements


Grantees will be required to submit two reports to MDE during the grant period as 
identified below:


REPORT

CONTENTS




DUE DATE

Progress Report
Intervention Selected


November 15, 2007




Equipment Purchased




Start date of Intervention


Final Report

Description of Intervention  

 June 2, 2008




Use of Funds





Short-term Impact of Intervention


Further information regarding the reporting requirements and forms will be made 
available by MDE upon approval of the grant document.


Evaluation

An evaluation component is essential to determine the effectiveness of the grant 
towards a healthy school environment.  Grantees will be required to cooperate 
with an external evaluator by providing access to measurable program outcomes.



Performance Reporting and Monitoring Responsibilities

1.
Purchase Sectionizer and Slicer (and/or other equipment)

2.
Select at least one sustainable intervention by November 15, 2007

3.
Attend training for Food Service Directors in October 2007

4.
Participate in onsite training by MS Cooperative Extension Service during 


the period of November 2007 and February 2008

5.
Submit progress report to MDE and request for approval of intervention(s) 


by November 15, 2007

6.
Implement intervention(s) in November 2007 but not later than January 


2008

7.
Submit final report to MDE by June 2, 2008

8.
Submit success story form by June 2, 2008
III.
APPLICATION PROCEDURES


Procedures for Delivery of Applications 


One (1) original and five (5) copies of the written application must be received on 
or before September 7 by 3:00 p.m.  Send applications to the following address:


Physical Address






MS Department of Education





ATTN: Teresa Dean






“Health is Academic” ***** (Five Star) Foods Grants




Central High School Building





359 North West Street, Suite 230





Jackson, Mississippi 39201


Upon receipt, the sealed applications will be opened and recorded in Suite 230 of 
Central High School Building.  The applicant is responsible for ensuring that the 
competitive application is delivered by the required time and assumes all risk of 
delivery.

Incomplete applications will not be accepted and cannot be returned for revisions.  No faxed or emailed copies will be accepted and the original must have original 
signatures in blue ink.  Because the process is competitive, please proofread the application.

We strongly recommend that you plan to submit the application early in order to 
allow for unforeseen circumstances.    Applications will not be accepted after the 
deadline.

   
Acceptance of Applications 


The Mississippi Department of Education reserves the right, in its sole discretion, 
to waive minor irregularities in applications.  A minor irregularity is a variation 
from the Request for Applications (RFA) that does not affect the application, or 
give one party an advantage or benefit not enjoyed by other parties or adversely 
impacts the interest of the Department.  Waivers, when granted, shall in no way 
modify the RFA requirements or excuse the party from full compliance with the 
RFA requirements if the party is awarded the grant.


Rejection of Applications  


Applications that do not conform to the requirements of this RFA may be rejected 
by the Mississippi Department of Education.  Applications may be rejected for 
reasons that include, but are not limited to, the following:

· The application contains unauthorized amendments to requirements of this RFA.

· The application is conditional.

· The application is incomplete and contains irregularities that make the application indefinite or ambiguous.

· The application is not signed by the authorized representative of the applicant.

· The application contains false or misleading statements or references.

· The application does not meet all requirements of the RFA.


Disposition of Applications 


All applications become the property of the state of Mississippi.


Conditions of Solicitation

The Mississippi Department of Education reserves the right to accept, reject, or 
negotiate regarding submitted applications on the basis of the evaluation criteria 
contained in this document.  The final decision to award a grant rests solely with 
the MDE.  

Before preparing the applications, the applicant should note that:

1.
All applications, in their entirety, will become the property of the MDE upon 
submission;

2.
The award of a grant for any proposed program is contingent upon the 
following:

· Favorable evaluation of the proposal

· Approval of the proposal by the State Superintendent of Education, the  Deputy State Superintendent, and the MDE’s Office of Healthy Schools

· Successful negotiation of any changes to the proposal as required by the MDE

3.
The MDE will not be liable for any costs associated with the preparation of 
applications incurred by the applicant; and

4.
Dollars received as an outcome of this application cannot be used to cover 
any costs associated with the preparation of the application.


The MDE also reserves the right to accept any application submitted for grant 
award, without negotiation.  Therefore, applicants are advised to propose their 
most favorable terms initially. Applicants will be required to assume full 
responsibility for meeting all specified requirements stated in the RFA.


Acknowledgement

All publications, including reports, films, brochures and any project materials 
developed with funding from this program, must contain the following statement:  
“These materials were developed with funds allocated by the Mississippi 
Department of Education.”

IV.
APPLICATION INSTRUCTIONS AND FORMAT

The application will consist of three parts: Part A – Application Cover Page; Part B - Statement of Standard Terms and Conditions, Assurances and Certifications; and Part C – Application.

Part A – Application Cover Page


Part A is the Application Cover Page which shall serve as the cover page of the 
application.  
The school district submitting the application should complete all 
sections of Part A. (see page 1 of Application.)


Part B – Statements of Standard Terms and Conditions, Assurances and 
Certifications

Part B is the Statements of Standard Terms and Conditions, Assurances and 
Certifications
page.  The statement of standard terms and conditions, assurances 
and certifications must be signed by the authorized official of the applicant. (see 
pages
2-4 of Application.)  Rubber stamps and copies are unacceptable.  


Part C – Application

C-1.
School Readiness   



Attach no more than two pages, single-spaced to the application with the 


heading labeled “School Readiness.”  In this School Readiness briefly 


respond or address the following (see page 5).  Use no less than 11-point 


font size.  A minimum one-inch margin is required on all four sides of 


the page.


a. 
What is the school’s vision for and approach to increase student 



and staff consumption of fruits and vegetables?

b. 
What equipment and/or staff issues need to be addressed to 
improve the preparation and presentation of fruits and vegetables in 
your school?
c. 
What challenges will you have as you work to improve fruit and 
vegetable preparation?
d.
How can you overcome these challenges?

e.
What strengths will the school, district and community bring to this 
effort?

f.
With the use of school, district and community resources, what is 
one sustainable intervention you can implement to increase the 
consumption of fruits and vegetables by students and staff?

g. 
What are the school’s specific accomplishments/programs in school 
nutrition?


C-2
School Profile (see page 6 of the Application)

Please complete each question on the School Profile form.
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                 APPLICATION CHECKLIST

□
Is the Application Cover Page signed by the Superintendent?
□     
Is the Statement of Standard Terms and Conditions, Assurances and 
Certifications Page signed by the Superintendent?
□
Is the application typed in easy-to-read fonts?  (Arial and/or Times New Roman 
12 point fonts are recommended.)

□
Is the application bound or stapled?  Do not use paper clips or rubber bands.

Assemble the original and five copies in the following order:

□
Part A - Application Cover Page

□
Part B - Statement of Standard Terms and Conditions, Assurances and 
Certifications

□
Part C – Application


□
Part C-1: School Readiness


□
Part C-2: School Profile
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