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This publication is supported by the Centers for Disease Control and Prevention. Its contents are solely the responsibility of the authors and do not necessarily represent the official views of the Centers for Disease Control and Prevention.

APPLICATION INSTRUCTIONS

Mississippi Department of Education’s
Office of Healthy Schools 
Students Taking Charge Grant
Applications Due: November 14, 2011
This packet includes:

· Section I:
General Information

· Section II:
Additional Information

· Section III:
Application Procedures 
· Section IV: 
Application Instructions, Format, and Packet
· Section V: 
Appendix

Questions:
Questions regarding the 2011/2012 Students Taking Charge Grant may be directed to Jessica Warren (MDE Grant Director) at 601-359-1737. For more information on the Students Taking Charge program visit http://www.studentstakingcharge.org/. 
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Mississippi Department of Education
Office of Healthy Schools

I.         GENERAL INFORMATION


Introduction


The Mississippi Department of Education’s (MDE) Office of Healthy Schools has launched the “Health is Academic” initiative to promote health and wellness in Mississippi public schools. The goal of the Students Taking Charge Grant is to promote the undeniable connection between healthy students and academic achievement through student involvement and advocacy for school health programs and policies.

Grant Purpose
The purpose of this grant is to enable students in grades 7-12 to accomplish the following objectives:

· To assess the school health environment for improvement.
· To develop or implement nutrition and physical activity policies through youth engagement and advocacy.

· To create an action plan for improving the school health environment.
In turn, these objectives are designed to support the Mississippi Department of Education’s priorities to:

· mobilize resources and supports to help ensure that all students exit Third Grade reading on grade level by 2020. 

· reduce the dropout rate to 13% by 2013. 

· reach the national average on national assessments by 2013.


Eligible Applicants
The Students Taking Charge Grant is competitive/discretionary and is available to all student organizations within public schools in Mississippi that contain any configuration of grades 7-12. Participating schools will be required to have an adult sponsor (Grant Coordinator) to monitor the activities of the grant.
Funding
Contingent upon receipt of applications from school districts, it is the MDE’s intent to award eight grants of $1,000 each to school-based student organizations. Limit: One grant per school. Applications will be reviewed by a panel of representatives from the MS Department of Education and other state agencies and organizations.
Grant Period



The grant period will be December 1, 2011 to June 30, 2012.
II.
ADDITIONAL INFORMATION

Grant Awards 
The application cover page, application form, and the MDE assurances pages must be filled in completely and signed with all appropriate signatures. Upon receipt of completed applications, the superintendent in awarded district will be sent grant agreements for signature. 

Application Rubric
 Criteria for Applications

	Description of Need

· School Readiness                     School Health Council

                                                             School Wellness Policy
· School Needs Assessment/      Surveys to students, staff,           

Profile                                        and administrators                                                          
	10 points

10 points

10 points



	Proposed Plan of Action
· Evaluate survey results
· Complete and evaluate the physical education and nutrition modules of the School Health Index.

· Create a plan for improving nutrition and/or
           physical activity within the school setting
· Quality of Program Design

· Clear Objectives

· Budget Appropriateness

· Aligned with and in support of MDE priorities


	10 points

10 points

10 points

10 points

10 points

10 points
10 points

	Total 
	100 points


Use of Funds
Funds disbursed through this grant may be used for, but not limited to: 

· Travel expenses for grant training. 
· Materials and resources to support marketing and/or the implementation of the proposed action plan.
· Equipment that supports nutrition education and/or opportunities for healthy eating and physical activity. (Proposed purchases must be approved by MDE Grant Director)

Grant Benchmarks, Reports and Payment Schedule

· Each school receiving a Students Taking Charge Grant must agree, successfully apply, and meet the requirements of this grant opportunity.
· Grantees must attend a grant orientation. The school’s Grant Coordinator, one student, and one school health council member must attend the training.
· Grantees must submit a requisition of proposed expenses related to the Students Taking Charge Grant to the MDE Grant Director for approval.

· A one-time payment to schools will be disbursed electronically from MDE through the School Payment System (SPS). Grantees are encouraged to contact their school district Business Manager for further guidance. Funds made available under this program shall be used to supplement, and not supplant, other federal, state and local funds expended to carry out the grant activities.

DUE DATE


Grant Activities


   




October 13, 2011     
Application Disbursement Date
November 14, 2011
 
Application Deadline
November 16, 2011
           Application Evaluations 

November 21, 2011            Award Notifications            
           December 1, 2011

Grant Agreements Disbursed for Signature

 January  2012

Funds Available for Disbursement upon receipts

March 30, 2012

Success Stories due to Project Director
III.
APPLICATION PROCEDURES


Procedures for Delivery of Applications 

One (1) proposal must be received by 3:30 pm Central Standard Time on November 14, 2011 based on the delivery method used: 
Hand Deliver Proposals to:


Lorraine Wince









Office of Procurement






Mississippi Department of Education









Central High School, Suite 307








359 North West Street

Jackson, MS 
Mail Proposals to:



Lorraine Wince









Office of Procurement









Mississippi Department of Education 









Post Office Box 771









Jackson, MS  39205-0771



Ship Proposals to:



Lorraine Wince



(FedEx, UPS, etc.)
    


Office of Procurement





Mississippi Department of Education





359 North West Street




Jackson, MS 39201
        Risk of Delivery   

· The offeror is responsible for ensuring the competitive applications are delivered by the deadline and assumes all risks of delivery.

· Applications and modifications received in the room designated in the RFP after the time set in the application will be considered late and will not be accepted or considered for award.

· At the time of receipt of the application, the application will be open, date stamped, and recorded in Suite 307 of Central High School Building. 
· Incomplete applications will not be evaluated and will not be returned for revisions. No late, faxed or emailed copies will be accepted.
· The proposal must be signed by an authorized official to bind the offeror to the proposal provisions.  

Disposition of Applications 
All applications become the property of the state of Mississippi.


Conditions of Solicitation

The Mississippi Department of Education reserves the right to accept, reject, or negotiate regarding submitted applications on the basis of the evaluation criteria contained in this document.  The final decision to award a grant rests solely with the MDE.  

Before preparing the applications, the applicant should note that:

1.
All applications, in their entirety, will become the property of the MDE upon 
submission.
2.
The MDE will not be liable for any costs associated with the preparation of applications incurred by the applicant.

3.
Dollars received as an outcome of this application cannot be used to cover any costs associated with the preparation of the application.

The MDE also reserves the right to accept any application submitted for grant award, without negotiation.  Therefore, applicants are advised to propose their most favorable terms initially. Applicants will be required to assume full responsibility for meeting all specified requirements stated in the RFA.

IV.
APPLICATION FORMAT AND INSTRUCTIONS 
1. Please fill out completely. The application consists of the following parts:
· Application- Shall serve as the cover page of the application. The application must be signed by the authorized officials of the application.

· Statement of Standard Terms and Conditions – Must be signed by the authorized officials.
· Description of Need
· List of School Health Council

· School Wellness Policy

· Plan of Action

· Assurances and Certifications- Must be signed by the authorized officials.
STUDENTS TAKING CHARGE GRANT

 APPLICATION
(Please type or print clearly)

Mississippi Department of Education




     Office of Healthy Schools

School District: _________________________ School Name: _______________________________

Address: ________________________________________City:_____________________________ 

Zip Code: ____________ Phone Number: ____________________ Fax Number: _______________

Name of Student Organization________________________________________________________

Name of Adult Sponsor (Grant Coordinator) _____________________________________________

Email Address of Grant Coordinator: ___________________________________________________

Phone Number(s) of Grant Coordinator: ________________________________________________

Superintendent: ___________________________________________________________________

Phone Number: ___________________________ Fax Number: _____________________________

Email Address of Superintendent: _____________________________________________________
Business Manager: ________________________________________________________________

Email Address of Business Manager: __________________________________________________
The applicant certifies that to the best of his/her knowledge, the information in this application is correct and that the filing of this application is duly authorized by the governing body of this institution.

(Please use blue ink for signatures)






_____________
            __________________________

Original Signature of Principal
               



Date

_____________________________________________         




_____

Original Signature of Superintendent                 



Date

                        Statements of Standard Terms and Conditions
Certain terms and conditions are required.  Therefore, the grantee shall assure agreement and compliance with the following Standard Terms and Conditions:

1. ACCESS TO RECORDS

The grantee agrees that the Mississippi Department of Education, or any of its duly authorized representatives, at any time during the term of this agreement, shall have access to, and the right to audit/examine any pertinent documents, paper, and records, related to change and performance under this agreement.  Such records shall be kept for a period of three years after final payment under this agreement, unless the Mississippi Department of Education authorizes earlier disposition.  The grantee agrees to refund to the State any overpayments disclosed by any such audit.  However, if litigation, claim, negotiation, audit or other action involving the records had been started before the expiration of the 3-year period, the records shall be retained until completion of the action and resolution of all issues, which arise from it.

2. APPLICABLE LAW

The grant shall be governed by and construed in accordance with the laws of the State of Mississippi, excluding its conflicts of law provisions, and any litigation with respect thereto shall be brought in the courts of the state.  The grantee shall comply with applicable federal and state local laws and regulations.  

3. AUTHORITY TO CONTRACT

Grantee warrants (a) that it is a validly organized business with valid authority to enter into this agreement; (b) that it is qualified to do business and in good standing in the State of Mississippi; (c) that entry into and performance under this agreement is not restricted or prohibited by any loan, security, financing, contractual, or other agreement of any kind, and (d) notwithstanding any other provision of this agreement to the contrary, that there are no existing legal proceedings or prospective legal proceedings, either voluntary or otherwise, which may adversely affect its ability to perform its obligations under this agreement.

4. COMPLIANCE WITH LAWS

The grantee understands that the State and its governmental entities are equal opportunity employers and therefore maintain a policy which prohibits unlawful discrimination based on race, color, religion, sex, national origin, physical handicap, or any other consideration made unlawful by federal, State, or local laws.  All such discrimination is unlawful and the grantee agrees during the term of the agreement that the grantee will strictly adhere to this policy in its employment practices and provision of services.  The grantee shall comply with, and all activities under this agreement shall be subject to, all applicable federal, State of Mississippi, and local laws and regulations, as now existing and as may be amended or modified.
5. PERSONNEL

The grantee agrees that, at all times, the employees of the grantee furnishing or performing any of the services specified under this agreement shall do so in a proper, workmanlike, and dignified manner.

6.
ASSIGNMENT

The grantee shall not assign or subcontract in whole or in part, its right or obligations under the agreement without prior written consent of the Mississippi Department of Education.  Any attempted assignment without said consent shall be void and of no effect.

7.   REPRESENTATION REGARDING CONTINGENT FEES

The grantee represents that it has not retained a person to solicit or secure a State contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, except as disclosed in the grantee’s bid or proposal.

8.   REPRESENTATION REGARDING GRATUITIES

The grantee represents that it has not violated, is not violating, and promises that it will not violate the prohibition against gratuities. 
9.    ACKNOWLEDGEMENT OF AMENDMENTS
The grantees shall acknowledge receipt of any amendment to the solicitation by signing and returning the amendment with the bid, by identifying the amendment number and date in the space provided for this purpose on the bid form, or by letter.  The acknowledgment must be received by the MDE by the time at the place specified for receipt of bids.

10. AVAILABILITY OF FUNDS

It is expressly understood and agreed that the obligations of the State and its governmental entities to proceed is conditioned upon the appropriation of funds by The United States Department of Agriculture (USDA). If the funds anticipated for the continuing fulfillment of the agreement are, at anytime, not forthcoming or insufficient, either through the failure of the federal government to provide funds or of the State of Mississippi to appropriate funds or the discontinuance or material alteration of the program under which funds were provided or if funds are not otherwise available to the State, the State shall have the right upon ten (10) working days written notice to the grantee, to terminate or modify the agreement without damage, penalty, cost of expenses to the state of any kind whatsoever.  The effective date of termination or modification shall be as specified in the notice of termination or modification.
_________________________



________________________

Superintendent Signature




Date

_________________________



________________________

Business Manager Signature




Date

1. DESCRIPTION OF NEED
A. School Health Council- Please list ANY of these members that are currently serving on your school health council:
	REPRESENTATION
	PRINTED NAME 

	Parent
	

	Parent
	

	Student
	

	Student
	

	Teacher
	

	Teacher
	

	School Food Authority
	

	School Staff
	

	Principal/Assistant Principal
	

	Health Care Providers
	

	Business/Industry Representative
	

	Community Leader
	

	Government Official
	

	MS Cooperative Extension Service Agent
	

	Social Service Agencies
	

	Attorneys
	

	Law Enforcement Officials
	

	Clergy
	

	College/University Personnel
	

	Media
	

	On-site Grant Coordinator
	

	Other (identify)
	

	Other (Identify)
	

	Other: (identify)
	

	Other: (identify)
	


B. School Wellness Policy

· Please attach a copy of the applying school’s Wellness Policy.

C. School Profile
· See Appendix #1for a link to sample assessments
· Please conduct at least two surveys to the following groups: Students, Staff, or Administrators and include a typed summary of survey results.
· Based on survey results, attach a typed essay (minimum of 200 words) to describe your school’s need for the Students Taking Charge Grant
· For more information on the Students Taking Charge program, visit http://www.studentstakingcharge.org/ 

2. PLAN OF ACTION
Based on your school’s need for the Students Taking Charge Grant, please attach a typed proposed Plan of Action to describe how your student organization will promote health and wellness in their school through this grant funding. Please include the following:
A.  Describe the main objective of your plan.

B.  Describe the proposed activities for your Students Taking Charge Grant. 
C.  Describe how your organization will involve peers, teachers, parents, and/or the  

     community in your grant activities.

D.  Include a budget narrative of how your organization plans to spend $1000 to  

      improve health and wellness in your school. Please read the “Use of Funds” section on page   

      5 of the grant application.
[image: image3.png]



Mississippi Department of Education (MDE) Assurances and Certifications:

a. The applicant shall be an equal opportunity employee and shall perform to all other applicable requirements; accordingly, the applicant shall neither discriminate nor permit discrimination in its operation or employment practices against any person or group of persons on the grounds of race, color, religion, national origin, handicap, or sex in any manner prohibited by law. Further, the applicant agrees to comply with the Civil Rights Acts of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and the No Child Left Behind Act of 2001; 

b. The applicant agrees that the MDE, or any of its duly authorized representatives, at any time during the term of this agreement, shall have access to, and the right to audit examine any pertinent books, documents, papers, and records of applicant related to applicant’s charges and performance under this agreement. Applicant shall keep such records for a period of five years after final payment under this agreement, unless the MDE authorizes their earlier disposition. Applicant agrees to refund to the MDE any overpayments disclosed by any such audit. However, if any litigation, claim, negotiation, audit, or other action involving the records has been started before the expiration of the five-year period, the records shall be retained until completion of the action and resolution of all issues that arise from it 

c. The applicant assures that it possesses legal authority to apply for and to receive funds under this agreement; 

d. The grantee certifies they have not been barred from contracting or otherwise doing business with the State or Federal Governments; 

e. This agreement shall not be modified, altered, or changed except by mutual agreement by representative(s) of each party to this agreement, and must be confirmed in writing through MDE grant modification procedures; 

f. The applicant shall perform all services as an independent applicant and shall discharge all of its liabilities as such. No act performed or representation made, whether oral or written, by the applicant with respect to third parties shall be binding on the MDE; 

g. The MDE, by written notice, may terminate the grant, in whole or in part, if funds supporting the grant are reduced or withdrawn. To the extent that the grant is for services, and if so terminated, the MDE shall be liable only for payment in accordance with payment provisions of the grant for services rendered prior to the effective date of termination. The MDE, by written notice, may terminate the application for nonperformance of the application at any time during the term of the program. The applicant agrees that work, data, etc. created under the auspices of the program shall be turned over to the MDE upon such termination. The MDE, in whole or in part, may terminate the program for cause by written notification. Furthermore, the MDE and the applicant may terminate the agreement, in whole or in part, upon mutual agreement. Either the Mississippi Department of Education or the awardee may terminate this agreement at any time by giving written notice to the other party of such termination and specifying the effective date thereof. The applicant shall be paid an amount which bears the same ratio to the total compensation as the services actually performed bear to the total services of the contractor covered by the agreement, less payments of compensation previously made; 

h. This agreement, and all matters or issues collateral to it, shall be governed by, and constructed in accordance with, the laws of the State of Mississippi; and 
i. Applicant shall not assign or sub-grant in whole or in part, its rights or obligations under this agreement without prior written consent of MDE. Any attempted assignments without said consent shall be void and of no effect. 

j. The local education agency/grantee adheres to the applicable provisions of the Education Department General Administrative Regulations (EDGAR): 34 CFR Subtitle A, Parts 1-99.
k. The local education agency/grantee adheres to the applicable regulations of the Office for Civil Rights, U.S. Department of Education: 34 CFR Subtitle B, Parts 100-199.

l. The local education agency/grantee adheres to the Office of Management and Budget (OMB) Circular A-87 (Cost Principles for State, Local, and Indian Tribal Governments).

m. The local education agency/grantee assures that salary and wage charges will be supported by proper time reporting documentation that meets the requirements of OMB Circular A-87.

By signing this statement, the Grantee hereby certifies and assures that the school district submitting this application shall comply with the above Endorsement and Support of District Application, Standard Terms and Conditions, and MDE Assurances and Certifications in accordance with state and federal regulations requirements, and MDE policy and requirements pertaining to this program. The applicant certifies further that the information submitted on this application is true and correct. 
SCHOOL DISTRICT NAME AND LOCATION:

_____________________________________________________________________________________________ 

__________________________________________ 

___________________________________________
SUPERINTENDENT SIGNATURE


            
 DATE

_________________________________________                
   __________________________________________
BUSINESS MANAGER SIGNATURE


         
 DATE
V. Appendices
Ideas for Healthier School Environment

Schools Taking Charge
INVESTIGATE YOUR SCHOOL
· Collect Data through assessments and/or surveys- (See ideas below or create your own)
· Sample surveys available at: http://studentstakingcharge.org/index.php/investigate/surveys/
· Other ways to assess your school environment:

· A visual assessment where you take photos of your school lunches, gym equipment, and vending machines?

· A focus group with student council members, teachers, and school leaders?

· A student survey that goes out to everyone's homeroom class?
TAKE ACTION
· For more information on the Students Taking Charge program visit:      

            http://www.studentstakingcharge.org/ 

· Based on survey results, discuss ideas for your Students Taking Charge project. 
· Sample ideas: (Feel free to let your imagination run wild!)
· Increase participation in the school lunch and breakfast program
· Make food more “appealing” in the school cafeteria
· Increase physical activity in and/or after school
· Improve the physical education program
· Improve the variety of healthy food options in cafeteria
· Implement programs for walking or riding to school

· Implement a school policy for conducting only “healthy” fundraisers
· Implement a policy for conducting only “healthy” school celebrations

· Provide nutrition education in the classroom
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